Budgeting

This covers Blueprint specifc budgeting details

e AWS (Both Semesters)
e Canva Pro (Spring Semester)

e Website Domain (Spring Semester)



AWS (Both Semesters)

Budgeting For AWS

Every semester (Spring and Fall) AWS resources should be requested at the Big Budget Meeting.
Budget on the higher side, and AFR if you need more in the future. For our first semester, we
budgeted ~$400 dollars. Any funds that are budgeted in the Spring can be used in the Summer
months (we plan to have some internal projects running over the Summer)

Here is an example of what this might look like in your itemized budget:
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https://docs.google.com/spreadsheets/d/14KLGoTdjz91PSAvU2MteUZZpNHlJ9brtN5R15ZhucCM/edit?gid=0#gid=0
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Cloud
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hosting for
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https://calculator.aws/#/estimate
https://calculator.aws/#/estimate

Payment

Attached to the AWS account is a P-Card. Every month payments will be billed to that card and we
must submit a payment request through Ducklink with the amount spent that month. It is
important that you monitor usage throughout the month to ensure that you do not
exceed the budget. Make sure not to use the entire budget in one month.

If possible, it is preferred by the SGA and Stevens Payments to use invoices instead of the P-Card.
To check the AWS Bill for the month:

1. Login to the root user account (reach out to President or VP Technology for access)
2. Open the Billing and Cost Management Tab:
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4. You will now see the costs for the month
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Once the billing period is over, you will be able to download your receipt which you will submit to

the SGA on Ducklink
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Resources

For further questions on budgeting reach out to Marissa Carroll - Student Life Administrative

Assistant (mcarrolll@stevens.edu).

Accessing Billing Information in the AWS Console


mailto:mcarroll1@stevens.edu
https://docs.aws.amazon.com/awsconsolehelpdocs/latest/gsg/billinginfo.html

Canva Pro (Spring Semester)

Budgeting

Canva Pro is a yearly subscription that we renew in Februrary. It should only be requested in the
Spring Big Budget Meeting.

Here is an example of what this might look like in your itemized budget:

General Specific Price per . ) ) Explanatio
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Expense Expenses Unit n
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https://docs.google.com/spreadsheets/d/1Cypfwka6r8gzXgWHj6DpkAt_9-oQ2FIpMwreV3BNQq4/edit?gid=0#gid=0
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designs
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Payment

The Canva Pro account was created under our gmail: sit.blueprint@gmail.com. There are plans to

migrate our accounts and use the blueprint@stevens.edu email, so make sure to update this
document if that changes. To access the account please refer to the password manager.

Attached to the Canva Pro account is a P-Card. The subscription is set to automatically renew, so
you only need to download the receipt from Canva and upload it every Februrary. If the P-Card


https://www.canva.com/pro/#pricing
https://www.canva.com/pro/#pricing
mailto:sit.blueprint@gmail.com
mailto:blueprint@stevens.edu

expires, make sure to request a new one to attach to the account.

Resources

For further questions on budgeting reach out to Marissa Carroll - Student Life Administrative

Assistant (mcarrolll@stevens.edu).


mailto:mcarroll1@stevens.edu

Website Domain (Spring
Semester)

Budgeting

We purchased our domain name from an organization called NameCheap. The domain expires in
February and must be renewed every year. It should only be requested in the Spring Big Budget
Meeting. Make sure to check NameCheap for the most up to date price since it changes from year
to year.

Here is an example of what this might look like in your itemized budget:
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Payment

Login to the Namecheap account using the password manager.

Attached to the Namecheap account is a P-Card. The subscription is set to automatically renew, so
you only need to download the receipt from Namecheap and upload it every Februrary. If the P-
Card expires, make sure to request a new one to attach to the account.

Note: There was some difficulty transferring the domain from a personal account to

blueprint@stevens.edu. If the domain is not listed in the account, reach out to Christian


https://docs.google.com/spreadsheets/d/1Cypfwka6r8gzXgWHj6DpkAt_9-oQ2FIpMwreV3BNQq4/edit?gid=0#gid=0
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